
  
 

OK Cupid Tutorial 
 

The Online Dating for Your Soulmate Way 
 
This is a pretty darned thorough tutorial to lead you through the process of putting up your OKCupid 
profile. 
 
I highly suggest listening to the Step 3 audio first, and then, going over the Written Material for Step 3 
and doing the exercises. 
 
Have this work near you as you begin your OKCupid profile. It will help you greatly. You can refer to 
it as you go through the process of putting up your profile 
 
Before You Start 
 
1. Bring up OKCupid.com on your browser.  
 



2. Then, start some music that inspires you, light a candle, pour yourself a beverage, stretch and get 
comfortable. This will take a while, and you could break it up into smaller sit-downs to gradually get it 
done rather than have a marathon session to complete. 
 
3. Open a Word or notepad new document. Save it and title it: "okcupid profile". Then, paste every 
single answer you give on okcupid in there. That way, you'll have it in case you accidentally delete 
your profile or need to retire it for a while or anything else. This is the ONLY way you'll be sure you 
don't lose any of your answers. 
 
4. Most important is staying refreshed, and taking breaks to make sure you're in the right frame of mind 
to exude a soulmate level vibration throughout this process. 
 
Okay, so let us begin! 
 
(P.S. I actually put up a profile for this. My name is ArdenAngel in case you want to look me up -- 
though I'm discontinuing it when I'm not signed in, something you may also want to do until your 
profile is ready. Hide your profile by not choosing anything that you're looking for at first -- until you 
are ready to go live & interact.) 
 
3 Questions to Start  
 
Click on little right arrow to the right to select the right answers. A pretty easy start! 
 
• Gender 
 
• Orientation 
 
• Status 
 
Once you've selected, click NEXT 
 
NEXT SCREEN 
 
• Birthdate - can put real one or one close to yours (by a couple of years at most for security) 
 
• Country 
 
• Zip Code 
 
• Email 
 
Hit NEXT (it gives you encouraging messages as you go) 
 
Username & Password 
 
• Type in the UserName You Chose When You Did Step 3 of the Course (or if not, go get it now and 
go through & figure it out). You can't change this one so do make sure you like it (remembering it's not 



make-or-break.) 
 
• Figure out a password (write this stuff down where you can find it!) 
 
• Type in the security code 
 
(can hit Refresh, Switch to Audio or Help if needed to get this one) 
 
Then NEXT 
 
Put Up Your Photo 
 
Click on "Upload Photo", then click on "Browse" and keep clicking until you find the photo you took 
or want to choose and double click on it (this is why hopefully you KNOW where you put it on your 
computer's hard drive -- which file). 
 
You will see the file name appear in the little box next to the "Browse" button to the right. 
 
If you picked the wrong photo, then just click START OVER, but if you got the right one, then click on 
NEXT 
 
You might get a message when you upload your photo that it is "too small" or "too large." If that is the 
case, do what I told you in Step 3, to resize the photo (go to the Paint program on your computer, open 
up the file in there, and resize the photo to what is needed. The way to do so is to click on "resize" near 
the top middle, then click near the top to the "pixels" tab -- click in the middle of circle -- and change 
so that the lowest value is 400 -- which will automatically switch the other value to keep it to scale. 
Down near the bottom, click "ok" to close out that window. Then, you will click under FILE "save as," 
name the photo the same name or something different and close the file. Then try reloading the photo 
with the new size). 
 
Last step once the system accepts your photo is to scale it for your thumbnail. The thumbnail is what 
will show when folks are browsing through photos of people. A brighter colored box now appears in 
the middle of your photo, and it may not include your whole face. Take your mouse pointer, and click 
and hold on one edge of the box and drag it outward in the direction you need to. Keep clicking on it, 
and pulling it to adjust to include your whole face -- the view you want showing of you. The square 
will stay the same shape, so you may have to experiment to get the framing just right. 
 
Make sure your face is pretty large in the frame or it won't show once it's just a small thumbnail people 
are browsing through. Once you've got it framed well, then click NEXT. 
 
You will get a nice message that says you're good to go. At this point, you can add another photo if you 
want or two. Just click on ADD ANOTHER to the right or if you're done, either click on SEE PHOTO 
or you can click at the X in the top right corner to continue. 
 
Tell Us About Yourself 
 
Are you still in a good mood? :-) 
 



If not, take a break now and dance around, eat, do something fun or centering. Get yourself centered & 
happy before continuing, ok? 
 
Okay! Then, let's continue with your profile 
 
Once you are done and click out of Photos, you'll see some other sections to fill out. Some are optional, 
but one is required -- "Tell Us About Yourself" 
 
Click on the little arrow pointing right, and you'll go to the next part of building your profile. It gives 
you little popup tips along the way to help make this process easy. 
 
Click on each little green pencil to fill in sections. This is where you get out all of the prep work we've 
done and either cut & paste parts of it, or use if for inspiration to fill out parts.  
 
The Headings 
My self-summary 
What I'm doing with my life 
I'm really good at 
The first thing(s) people usually notice about me 
My favorite books, movies, music, and food 
The six things I could never do without 
I spend a lot of time thinking about 
On a typical Friday night I am 
The most private thing I'm willing to admit here (possibly leave blank) 
You should message me if  
 
Remember to keep it to 3 or 4 sentences max for each section. Better yet, use bullet points. You can 
even just put 3 or 4 words that best describe you, which is what I did in my fake profile which I'm 
using to go through this with you. 
 
The Most Private Thing I'm Willing to Admit 
You should ask me!  (I like this answer, but I didn't use it myself. I put "I'm a light sleeper.") 
 
6 Things You I Coudn't Live Without 
 
Maybe number this section. Don't be too generic, and don't put basic survival stuff. For clues, go to 
your list and the work we've done to prep for this. Look for things you really enjoy, not really can't live 
without. There are endless possibilities here. Don't get stuck on it, just get something down that reflects 
you. 
 
In no particular order. 
 
1. My family 
2. My friends 
3. A good book on my Kindle 
4. Hugs & touch 
5. Traveling to the tropics 
6. Love & laughter 
 



NOTE: You don't have to do every single part of it. If you don't know right off-hand what your favorite 
everything is, just put the stuff you feel strongly about, and leave the rest blank. 
 
I'm Looking For: this has defaults, automatic answers, and adjust them to what you want. Put as many 
years older than you do as you do below you or it looks weird. Just click on each part to adjust your 
answer. I put "new friends" and "activity partners" and you can put  more than just a love in the "what 
I"m looking for" section because sometimes just making a friend can lead you into love (I met my 
husband through a group of single friends that I hung out with). 
 
What I'm Doing With My Life 
 
Mention children here if you have any. Speak somehow about your job, what you enjoy, future plans 
and goals. 
 
What People Notice About Me 
 
I put the WORST answers: my smile & eyes, just to get something in there. Try to do something 
creative, and go to your list. Or ask friends or family. It's good to be different. 
 
TIP: If you don't want to answer a field, you don't have to put something like "ask me." Just leave it 
blank, and it won't show up. It's better just to not have fields than repeatedly put "ask me" or anything 
similar like "prefer not to say". 
 
Fave Books, Movies, Music 
 
Do not make this exhaustive. Just put a couple or a genre. You can make a list with different categories 
or bullet points, too.  
 
I Spend a Lot of Time Thinking About 
 
Do not go negative here. You can leave blank if this is hard one for you. Seriously though, if you're 
going to do this, do examine what you think about a lot (that is positive or fun).  
 
On a Typical Friday night, I 
 
Put one or two things, and get specific and fun with it.  
 
You Should Message Me If ...: I put something kind of "friendsy" but you could put something like: 
"You want to explore where this could lead" or "You are looking for something serious but want to 
start out light & just see" "I appeal to you & you'd like to meet & see how we click" --  
 
Right here, you don't have to put again you are looking for romance if you checked that on the last step. 
No need to be redundant, but do put an invitation out.  
 



 
 
And when you type your answer here, imagine you are doing a Soul Call, inviting your One in to 
rendez-vous with you now. 
 
TIP: Do not get hung up if it says your profile is not 100% done. That is really meaningless & only put 
in what you feel like putting. 
 
My Details 
 
Over to the right side of your profile, you'll see a section entitled "My Details." Again, click on the 
little green pen to edit and put some in. Put as many or as little as you feel comfortable with. Don't put 
"prefer not to say," just leave it blank. 
 
Only do the ones you feel good about. Very few people would put their weight (esp women!) or 
income, but if you are fine doing it, go ahead. Ideally, we'd be an open book and be ashamed of 
nothing, but there is no rule that you have to lay it all out right away. 
 
One category bears special mention: Offspring. This is very limiting. If you have children and want to 
say that, by all means do, but if you are unsure or open about kids, don't put it in the extra box to the 
side. It's too black-and-white in my opinion. Instead, you can get to that and expand upon it when we 
do Matches, which is below. 
 
------  ------  ------ 
 
Break Time! 
 
Guess what? You can be done now until the next Step, which is Step 4. 
 
In Step 4, we start being open for matches, officially publish, and so stop here and continue for Step 4. 
Unless you are really feeling good and raring to go, and if so, go ahead and follow my match 
instructions for the 25 questions that come next. 
 
Oh, and here's a glimpse of what lies in your future to help you stay inspired ;-) 



 
 
Hide Your Profile! 
 
Go to settings (upper right hand corner). Click on the little arrow on the right next to your picture & 
click on "settings." Then, down at the bottom, you can choose to "deactivate account". Don't hit 
"delete" by accident. This means no one will see your profile while we work on it. You can do this only 
once a week, but do it now if you want to completely hide your profile until you're ready to go further. 
 
The next time you sign in, you will reactive it, but this way, you won't start until you are ready. DO 
NOT WAIT more than 6 days. After 1 week, they will DELETE your account, and you'll have to start 
over. No good! 
 
The other way to ensure no one sees your profile if you don't want to deactivate it is simply to uncheck 
the boxes that indicate what you are looking for. If you have no boxes checked, you just won't come up 
for anyone. This is my recommendation at the beginning, and you can do this any time you want to 
take a break. 
 
When you feel refreshed, only then continue -- and only when you're into Step 4. 
 
------  ------  ------ 
 
Note: This is a Step 4 Activity, so continue on when you are ready for Step 4 (but listen to the audio 
and do the exercises first!) 
 
25 Match Questions 
 
Next come "Answer 25 Match Questions" -- this step is optional, so if you are fatigued, don't even do 
it. Or come back & do it later. 
 
It can take up to an hour or more, so be READY to tackle it & take a break if needed. 
 
But if you do decide to continue, then time to do a mood check!! How are you feeling? What is coming 
up for you, if anything? Journal it out, so you can let it go and get to a better place. Do some activities 
to make you feel uplifted and go from there. Only when you feel jazzed, refreshed and excited should 



you continue. 
 
 When or if you decide to do this part, just click on the bottom where it says "Answer 25 Match 
Questions" 
 
NOTE: If at any time, you change your mind about the answer, then it's easy to go back to change it or 
add a comment. Just scroll down and you'll see all the previous questions you've done. Click on them to 
change your answer and click on the little green pencil next to "add a comment" to qualify your 
answer. 
 
As you go forth, you'll click on answers. The first one is how important is love & sex to you? I would 
stay away from heavy sexual answer, because you will attract something you don't want, but don't be so 
hard line that you say "mandatory."  
 
We are keeping this light, so on the scale of importance, just put love is "very important" It asks you to 
explain your answer, and gives you a little box to type that in, but you don't have to fill it in unless you 
feel moved to. If you do, keep it short! 
 
Note under "answers you'll accept" you can click more than one, so put as many as you are willing to 
accept (for better matches). 
 
You can click a box that says "answer this question privately" if it's one you don't want others to see. 
That is perfectly fine to click it if it's a question you don't want to answer, don't care about or don't want 
to factor in to the matches the system will give you. 
 
Click the green box that says SUBMIT & up pops the next question about astrological signs. I would 
keep your answer mild & easy unless you are absolutely adamant about something, and even then, be 
somewhat flexible. This just means you are open. 
 
Click on answer, type in any notes you want to add (if any) but keep brief and again hit SUBMIT 
 
Up pops the next question. 
 
How Willing Are You to Meet Someone from OKCupid? 
 
I would put "totally willing" all the way. Note under "answers you'll accept" you can click more than 
one, so put as many as you are willing to accept (for better matches). 
 
Smoking 
 
I personally put either way. Why? Because my husband smokes one cigarette once a week to once a 
month whenever he plays music with a band. And I surprised myself by not minding. And one of my 
best friends from high school is a chain smoker (!) Really think about what you want so you don't limit 
yourself. 
 
Smoking is a big personal preference, and I understand if you really hate it, but if I had put smoking as 
a deal breaker & relied on on-line dating I would never have come together with my husband (though I 
do believe the Universe will find another way to get you two together). 
 



Rule of thumb is always be as open as feels comfortable. And smoking is a good test of that! 
 
Messy 
 
I live with 4 males, so I'm used to mess, and a housekeeper or nanny has kept me sane at times. 
 
Again, if you need, need, need neat, then put you must have neat, but try to be open. Your love might 
be super messy but honor you by footing the bill for a housekeeper and regular organizer :-) 
 
NOTE: If you check that you'll accept an answer that goes either way, the system will mark the 
question as "irrelevant" for you, and it won't be a factor in the matches that OKCupid will come up 
with for you. 
 
I tend to think open is better unless you really feel strongly about something. All of the legwork we've 
been doing to get you to this point should help you know the answers already. 
 
Drugs 
 
This is a good one. Really think about who you like to be around & how they could be. I don't drink 
nor do drugs but I don't mind being around those who do nothing heavily, and hard drugs are a real 
bottom line for me. 
 
It's okay to be adamant if there are certain things you don't want in your life or if you're in recovery. 
This is one that could be important to you so be truthful and thoughtful in your answers (while being as 
open as can feel right -- imagine someone described being in your life and see what is really, really all 
right). 
 
Race -- again just put your preferences and how want the other person to be. Our legwork should help 
with this one. Always err on the side of openness if it's not important to you. 
 
How Long Do You Want Your Next Relationship to Last 
 
I think most folks in this class would put "the rest of my life" as the answer, but it's okay to put "a few 
years." Obviously avoid "one night" unless you are open to hookups as part of this process. 
 
I would think you would put "very important" for how important this question is. This is the place to be 
very clear about what you are looking for and a great way to screen those trolling for sex. 
 
Sleeping With Someone on the First Date 
 
I have to laugh at how many soulmates ended up sleeping together on the first date and almost never 
skipped a beat after, but I don't think you should put "first date" on this one as a way to give it some 
time and honor yourself and the timing it takes to get to know someone. 
 
You might be open about the other person's answer unless you want someone super conservative 
sexually, which is just fine. 
 
Reminder: you WILL have crackling chemistry with your soulmate: the best sex of your life! But you 
don't want to open that door when casually meeting folks which is why I suggest being a big 



conservative in any answer that seems to hint at sex. 
 
Open Relationship 
 
I doubt this is something you would want, since you are with me, the soulmate lady. This usually 
means you'll be okay being NON-monogamous and sleeping with other people even while you are 
committed to one another. 
 
So, this is probably a NO and maybe "mandatory" though you can think it over to make sure. 
 
Are You Happy With Your Life? 
 
This is a funny question. Because you may be happy, but you'll be happier with your soulmate. I would 
try to be honest but if you can put that you ARE happy and WANT someone happy. In the notes, 
though, you can add something like: "I'll be even happier when I find love :-)" or whatever feels right 
for you to say (your version of that sentiment perhaps?) 
 
This is the exact answer I put since I'm putting that I'm looking for friends: 
 
"I like happy souls, though as we connect, it will make us even happier, right?" 
 
How Long Before Sex? 
 
These sexual questions are very touchy. Sex can just take over, and you don't really want to get into it 
too much before you meet at ALL. So, don't come across as to hot to trot, if you know what I mean 
(unless you really are). 
 
Rate Your Self-Confidence 
 
We are striving for honesty here. However, do know that your self-belief will continue to rise as we 
continue in this course, so do be optimistic in your answer. In terms of accepting another, put what you 
would accept, but maybe hesitate with the "lower than average." 
 
Most Exciting Thing About Getting to Know Someone 
 
I would avoid the "discovering their body" answer and not have it be an acceptable one unless you 
want to attract the sex searchers on the site (and there always are some). But if you are really into that, 
then by all means put that answer. 
 
I would also put it as pretty important to you -- just to avoid the booty callers :-) 
 
The God Question 
 
There has been a lot of discussion about this over the years in my work. My own mentor, who is a 
reverend, said she just wanted a "good man," not necessarily. If you are a Ricky Gervais level of 
atheist, then you'd better be truthful, but if you are super spiritual, you might want to just put it's mildly 
important. Reason being that some folks express their spirituality in walking with nature, and unless 
you need them to go to church & bible study with you, you don't need to be super adamant. 
 



Very few of us have the same exact beliefs about religions. You should see the differences between 
folks in my same denomination who take the religion quiz on beliefnet.com.  
 
Fill what seems right for you, and give it some thought before hitting SUBMIT. 
 
------  ------  ------ 
 
Break Time! 
 
STOP!!!! You are now halfway through the quiz. I sincerely recommend that you take a break, and 
stretch, put on some good or sexy music, dance, get a snack, say a prayer, curl up in a fetal ball (LOL) 
or make some tea. Thinking of all of this stuff can take some concentration so let's lighten it up for a 
moment before continuing. 
 

 
 
When you feel refreshed, only then continue! 
 
------  ------  ------ 
 
Which Makes for a Better Relationship? 
 
Unfortunately the passion answer again might lead to the booty callers. Unless you are super into sex 
and more looking for that connection, you may want to answer "dedication" or just hide the question. 
 
Intellectual Conversations 
 
I'm going to give you the answer I would put if I were single. You can crib it from me, if you agree but 
otherwise, make up your own that reflects what you feel about this Q: 
 
"My favorite conversations are about philosophy, figuring out the world & people (in a positive way). 
But I adore heart connections, too, which seems more important in love anyway." 
 
Politics 
 
If you are die hard, adamant believer in a particular politic viewpoint, then by all means be adamant on 
this question. But if not, leave it mild, and even hide it. This is just a no-no in dating -- very low level -- 
to get into political discourse. We are looking for love here, not a political debate! 



 
Jealousy 
 
My personal belief is that a little jealousy is fine, a lot is unhealthy (based on insecurity).  I put 
"unhealthy," "unhealthy" and "a little important" and then this comment: 
 
"A little jealousy = okay ;-)" 
 
See what I did there? I was a little flirty & qualified my answer for my belief. Do the same in your own 
way, though if you agree with me, I never mind if you copy me (at all -- I'm here for you!) 
 
Good v Interesting Things 
 
(Note: how about BOTH?) It kind of seems like interesting might draw drama kings or queens, but I 
could be wrong. I would probably put this as of little importance unless you feel strongly one way or 
another. 
 
You could maybe put in the box: "I'm not big into drama" if you want or just leave blank 
 
Nuclear War 
 
What the heck? What kind of question is this?! Perhaps it's meant to see if you have a sense of humor 
but yikes! I'll leave this for you to find what works for you, but it does seem to be a little bit towards 
pointing to how dramatic you like it 
 
Horror Movies 
 
Again, a preference, so just answer honestly. There really is no wrong answer here, because some of us 
are more affected by this sort of thing than others. 
 
Cats or Dogs 
 
If you have one or the other, then put that one, but if you really like both, put that even if you have one 
or the other. And if you really don't want to be around animals, this is a good place to put it.  
 
It's a good place to put any qualifier in the text box like: 
 
• I don't have pets but I'm open 
 
• Have a cat but love dogs, too! 
 
• I'm allergic but do like them (from a distance :-) 
 
• Animals are great but I don't feel the need to have them in my life 
 
This is what I put: 
 
"I have no pets, because I travel a lot, but I sure miss my dog, who is now in heaven. I also adore my 
friends' pets, too." 



 
Carefree v Intense 
 
This is a rough one for me, because I'm intense. No one would describe me as carefree. 
 
So, I put "intense", chose either one for who I'd like and under the notes, I put: 
 
"I"m intense but not THAT intense. And nevertheless, I laugh easily and like to have a lot of fun & 
adventure, too" 
 
If you put "carefree," I would put in the notes something like: 
 
"I'm carefree but also responsible. As much as I like to have a good time, I am good at focusing on 
things that matter like a relationship and my job ;-)" 
 
Any notes you put should be light-hearted and add more info in a quick way. 
 
Do think about this and what you want in your mate (mellow might mean carefree), and how folks 
would describe you to figure out which side you fall on. 
 
Spelling Mistakes 
 
Ha ha! They actually really do annoy me, but then, I'm a writer with an English major. 
 
I would go light on this one while being honest. Spelling & grammar mistakes are amazingly prevalent 
(and I"m not perfect at it either). We want to allow folks to be human, and whether someone spells well 
or not is really irrelevant in relationship, and it's not a measure of intelligence either. 
 
So, I was honest, and put this in the note: 
 
"Sorry, I'm a writer with a degree in English, so I notice. But it's not a deal breaker by any means." 
 
Left v Right Hand Glove 
 
This one made my brain hurt (and I got an A+ in geometry). 
 
I do not know the answer not do I care, and I guess this question is testing for math/logic skills? 
 
If you want to be right, go Google it, but I would be open. I put a funny coment in the notes: 
 
"Are you serious?! LOL!" 
 
------  ------  ------ 
 
Break Time! 
 
Shew! 
 



Okay, so we got through that quiz. We need to go out & celebrate, don't we? It HAS to be downhill 
from here now, right? 
 
You could check your Inbox for fun. I got a nice message from OKCupid, which was really sweet and 
helpful. And 2 other messages, kind of obviously from unsuitable people because they didn't read my 
profile to see I"m not looking for a love match (or sex), and I didn't even finish my profile yet. 
 
You can look at anybody who contacted you so quickly to see who they are, but please don't take that 
seriously yet. Let's laugh a lot in this process, ok? Promise! 
 

 
 
------  ------  ------ 
 
A Note 
 
I like this service even more than I thought. They are kind of encouraging, and so far the answers 
people are putting that I"m seeing are kind of nice. As you go through & see other folks answers that 
you like better (or like their format), go back & change your own. Editing & refinement are always 
good in calling forth your soulmate. They are inherently part of the process. 
 
You can answer even MORE questions to unlock more matches, but you don't have to, and do not burn 
yourself out on this. Just getting your profile up is enough! 
 
------  ------  ------ 
 
This is a Step 5 Activity 
 
When Searching For People (which really should come in Step 4 or 
5, not yet) 
 
• Check "online within the next month" to ensure you are getting people actually online instead of 
inactive folks who are just "ghosts" -- their profile is just sitting there. 


